
Creating a Personal Follow 
Up List



Go to Patient Lists



-Click “Edit List”
-Click “Create My List”



-Enter the name for 
your list
Example: “ED Follow 
Up”



-Here you will search for the 
columns you would like in your 
list
-You can choose from the 
available columns as below



-At the least, I recommend these 
2 columns
“Patient Name/Age/Gender”
“Sticky Note”



-Your list should show 
in the side bar



-Notice the columns 
you added



-You can add and 
remove patients here



-Double click in the 
sticky note field
-You will be able to
enter a note to serve as
a reminder for yourself
-Click the “X” in the
corner to save the 
sticky note


